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1. Important Notes to Sample Providers 

 

 The field samples we collect are for characterizing PCB sources to better understand how 

PCBs transport and distribute in contaminated buildings.  

 It is up to the sample provider to decide what information it can provide in the Sample 

Collection Custody Record regarding the building site and sampling locations. We are 

not interested in knowing the specific locations, and have no plan to reveal the origins of 

the samples in the report. The only chance for the information to be released to an outside 

organization or person is when there is a FOIA (Freedom of Information Act) request. 

Thus, it is adequate to describe the sampling locations in generic terms. 

 We do appreciate detailed descriptions of the samples.  

 We will share the test results with the sample provider after the data is approved by the 

QA officer. However, we are not allowed to release data without QA approval.  

 

2. Procedure for Collecting Caulk and Ceiling Tile Samples 

 

2.1. Caulk 

 

 Use a clean utility knife or other hand tools to remove two 3-inch sections. To facilitate 

the off-gassing tests, please keep the strip as wide as possible. 

 Wrap the caulk with two layers of aluminum foil. 

 Label the sample as CK-R1-XX-1, CK-R1-XX-2, etc. where CK is for caulk, R1 for 

region 1, XX are two letters chosen by the sampling provider for identification of the 

sampling site.  

 Place the sample in a Ziploc bag and then seal the bag. 

 Store the samples in the dark at 1 to 6 ˚C (e.g., a cooler box with cold packs). 

 Fill out the Sample Collection Custody Record and send it to Dr. Zhishi Guo by fax (919-

541-2157) or email (guo.zhishi@epa.gov). 

 



 

2.2 Ceiling tile (as a primary source) 

  

 For each sampling location, select three ceiling tile panels 

 Use a clean utility knife to cut a 6” by 6” square from each panel 

 Wrap each 6" by 6" panel with two layers of aluminum foil  

 Label the individual samples as CT-R1-XX-A1, CT-R1-XX-A2, CT-R1-XX-A3, where 

CT is for ceiling tile; R1 represents region 1; XX are two letters chosen by the sampling 

provider for identification of the sampling site. 

 Place the sample in a Ziploc bag and seal the bag.  

 Store the samples in the dark at 1 to 6 ˚C (e.g., a cooler box with cold packs). 

 Fill out the Sample Collection Custody Record and send it to Dr. Zhishi Guo by fax (919-

541-2157) or email (guo.zhishi@epa.gov) 

 

3. Procedure for Collecting Ballast Samples 

 

3.1 General Requirements 

 

 We would like to collect 4 to 6 ballasts from Region 1.  

 Ideally, they should represent different brands and ages. One set of "duplicate" samples is 

fine. Do not collect more than two ballasts for a single brand and of the same age. 

 It is preferred that the ballasts are in working conditions so that we can test them under 

realistic operating temperatures.  

 We do not need the light fixtures because we have no place to store them. When we test 

the ballast, we will ask an electrician to connect it to a new set of fixture. 

 

3.2 Procedure 

 

 When collecting ballasts, please leave several inches of wire for both the power inlet and 

outlet. If the inlet and outlet are not marked on the ballast, please label them. 

 

 Place each ballast unit in double Ziploc bags, seal the bags, and then place them in an 

insulated box to avoid extreme temperatures during shipping. Do not put ice or cold 

packs in the box. 

 

 Label the samples as BL-R1-XX-1, BL-R1-XX-2, where BL is for ballast, R1 for region 

1, XX for identification of sampling site, and 1, 2… are serial numbers 

 

 Fill out the attached Sample Collection Custody Record and send it to Dr. Zhishi Guo by 

fax (919-541-2157) or email (guo.zhishi@epa.gov) 

 



 

4.  Shipping 

 

 Sample packaging and shipping should be handled by an IATA certified staff who knows 

how to ship hazardous materials. 

 For caulk and ceiling tiles only: place cold packs in the box. 

 Fill out the Sample Shipping/Receiving Form, place it in an envelope, and attach the 

envelope to the shipping box. 

 Ship the samples by FedEx to the following address. The next day delivery is preferred. 

 

 ATTN: Zhishi Guo  

 U.S. EPA / Dock E Room 178 

 109 T.W. Alexander Drive 

 Durham, NC 27711 

 

 Charge the shipping cost to FedEx Account #:  3350-2670-5. 

 


